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Instructions for the Candidates

1. This paper consists of fifty multiple-choice types of 5.
questions.

2. At the commencement of examination, the question booklet
will be given to you. In the first five minutes, you are
requested to open the booklet and compulsorily examine it as 6.
below:

1. To have access to the Test Booklet, tear off the paper seal
on the edge of the cover page. Don’t accept a booklet
without sticker-seal and don’t accept an open booklet.

1. Tally the number of pages and number of questions in the
booklet with the information printed on the cover page.
Faulty booklets due to pages/questions missing or duplicate 8.
or not in serial order or any other discrepancy should be
got replaced immediately by a correct booklet from the
invigilator within the period of five minutes. Afterwards,
neither the question booklet will be given replaced nor any
extra time will be given 9.

3. After this verification is over, the Test Booklet series and
Roll Number should be entered on the OMR Sheet.

4. Each item has four alternative responses marked (A), (B), 10.

(C), and (D). You have to darken the circle on the correct

response against each item.
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10.

Your responses to the items are to be indicated in the OMR
Sheet given inside the Booklet only. If you mark at any place
other then in the circle in the OMR Sheet, it will not be
evaluated.

One page is attached for Rough Work at the end of the
booklet.

If you write your name or put any mark on any part of the
OMR Sheet., except for the space allotted for the relevant
entries, which may disclose your identity, you will render
yourself liable to disqualification.

You have to return the OMR sheet to the invigilators at the
end of the examination compulsorily and must not carry it
with you outside the Examination Hall. You are allowed to
carry Question Booklet on conclusion of examination.

Use only Blue/Black Ball point pen in the examination. Uses
of calculator, log table, mobile, etc. are prohibited in the
examination.

There are no negative marks for incorrect answers.
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COMPUTER APPLICATION

Max. Marks: 50 Times: 1.30 Hours

Note: All Questions are compulsory. Each Question carries 1 mark. There is no negative marking.
Question No: 1: BTFedTR &1 AR 3227 3eT & forge aRafdd #=r &2
The primary purpose of software is to turn data into.

Options: a. dg@TEC (Web sites)
b. SR (Information)
¢. JImH (Programs)
d. 3ifeaiFed (Objects)
Question No: 2: 38 R & HAIFCATT shT HITAT 3Tk I i 3HTeeh FIAESTeTsh detat & ToIv hr a1$ B, Foreqent

39T FGATE H A& &9 & fohar S &

This type of software is designed to help you be more productive in performing
tasks, and is widely used in nearly every discipline and occupation.

Options: a. mjﬁéﬁmﬁﬂ%ﬁ'ﬂ? (Communications Software)
b. Ffeferdr AfFeaa (Utility Software)
c. Sf8e TTelihersT ATFedIR (Basic Applications Software )
d. f&¥cH TIFeaIR (System Software)
Question No: 3: FIaTS, AT3H, Aisied AR fAFera gfaear .. ... .. frFea &

keyboard, mouse, monitor, and system unit, collectively also known as

Options: a. Affels IR (Solid ware.)
b. ATFeaAX (Software.)
c. §T8aWX (Hardware.)
d. %3T AT (Firmware.)
Question No: 4: $oT31 & shieT €T HARY T T 737 I g2
Which of the following is the biggest unit of memory?
Options: a. IN3METSE (Gigabytes. )
b. STST (Bytes.)
¢. AIMETSE (Megabytes.)
d. fFelemse (Kilobytes.)
Question No: 5: BTFEATRX FI ... ... ... fr Fga gl

A software is also called as a
Options: a. 9fshaT (Procedure.)

b. 3T (Data.)
¢. ST (Programs.)
d. 3=hisfereT (Information)
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Question No: 6: ... ... ... 7 e IR A& fET B &, S HTIET Tl HTH it T ATl STl &

consists of step-by-step instructions that tell the computer how to complete
the task.

Options: a. 9¥ITEA (Program)
b. 8T8ATR (Hardware)
c. 3T (Data)
d. 3iTesiered (Objects)

Question No: 7: ST.Z.31s. fraeht wiated &9 2
GUI stands for
Options: a. ATTtheheT Yo eIHH (Graphical User Interface)

b. FeT Fo SeTHH (Greater User Interface)
c. A YA $eTHH (Graphical Union Interface)
d. Ifthehel IR gweX&C (Graphical User Interest)
Question No: 8: ... ... ... AMheheT AHTealFed 81 &, [STeThT SEAATS FTT 3TN FI STeT dTel TRl I TS RAT
et 3R 3T R & T gar g

are graphical objects used to represent and open commonly used applications.
Options: a. SIT.Z,3TS. (GUI)

b. 1EaY (Drivers )
c. [ae3areT TA.ET. (Windows NT)
d. 3TIrerTe (Icons)

Question No: 9: YT TrRg AFT ) ... ... ... YehR T AANT g &

Random Access Memory (RAM) is type of memory
Options: a. TUTAT (Permanent.)

b. 3rEUTAT (Temporary.)
c. Weler (Flash.)
d. THTC (Smart.)

Q.10 3. UA.TY. &7 dTcay §-
D.N.S. stands for:
a. 3T ATHT FATCH (Domain Naming System)

b. g=H fECH(Do name system)
c. A aF faFeH (Domain Name System
d. 3Teltehe ATAIT FATCH (Duplicate Naming System)
Q.11 TREY T $-Fel AoTeT o ToIT TR ITHT ... ... ... &Y SATAAT SR &

To send e-mail to any person, -------------- is required to be known to you.

a. YHT8¢ U3d (Resident Address)
b. $-3el ¥3H (e-mail Address)
c. thara U3d (Fax Address)
d. SAH A RIS TGN (None of the abovez)
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Q.12 HIIEH I Hee & Yo T ST WieTel shT FIAUT YaTel el dTell del HIST Hgellcll o-
Website that facilitates user to search data with the help of keywords is called-

a. < &SI (Chat engine)
b. ¥ (Routers)
c. a9 ¥a¥ (Web Servers)
d. @I &S (Search Engine)

Question No: 13:Uh HISe ----------- FEaTdl B
In Word, a file is called as a -----------—-- ,

Options: a. "¢HATeIC" ("template™)
b. "®re" ("form")
c. "Sered" ("database™)
d. “3%!"&??’ ("document™ )

Question No: 14: "---------- " o STRT 3T TAHTS SIrgHE T TRl oleheleT i gAY SIFFHACT AT THTSE W SIS & |
Y " is a connection to a location in the current document to another document or a Web site.

Options: a. fola (link)
b. gIEWfeleh (hyperlink)
c. grsdifeia (hypolink)
d. fefahat (linkage)
Question NO: 15 ; =---mmmmmmeemn H BISeT I Wielel, T Il 3R §¢ Il & [T FATS g 6

—————————————— contains commands for opening, saving, printing, and closing a file.
Options: a. "8I ("Home")

b. "3TfRE S ("Office Button™)
c. "= ("View")

d. "SI ("Insert™)
Question No: 16: STeFIHT FT FIA: HET lel oh AT, §H ------ono- T 3TATIT FA E

To automatically correct the document, we use
Options: a. 31TeT #yeFe BT (The AutoCorrect feature.)

b. 3fTel eile BT (The AutoComplete feature.)
c. BIATEIT (Formatting)
d. fafegar satera (Building Blocks )
Question No: 17 : STagFe & f3amget et & foiw - AR TR & Aehed YT a2

-------------- offers a wide variety of options to design documents.

Options: a. ATSHIATFE TFA (Microsoft Excel)

b. ATSSHIATFC gratedise (Microsoft PowerPoint)
c. HASHIETE as (Microsoft Word)
d. FATSHIATFE TFAH (Microsoft Access)
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Question No: 18: « <-mmmmmeeees » GHTAT Qea] T Aecahiel § fSTTehT STANT GATATSS Qea l Wielal & foIT T T

gl
The “ ~m=emmmmmenan ” is a dictionary of synonyms which you can use to find words that are synonymous with a term.
Options: a. 3feIdTe (Translate)

b. Fafeier (Spelling)
c. FaRA (Thesaurus)
d. R&T (Research )
Question No: 19:-------- " T T G ¢ ST STeFgae H 379e) Feftid Whed U o AL 3UTEI &Il |

At " is a listing of the topics that appear in a document with their associated page references.
Options: a. 3% (Index)
b. &&el (Table)

c. fFe9aTs (Clipboard)
d. <&l 31T Fieee (Table of Contents)
Question No: 20: BRIl & 3TseH & TR F SeolTd & foIT 31T STHT 3TANT X S3¢ ol 96T Tohd ¢

While changing the level of an item in the hierarchy you can increase the indent by using
Options: a. “éﬁ"’.(“Tab”.)

b. “SHEIH. (“Backspace”.)
c. "f3elic". ("Delete™.)
d. "TIHER". ("Spacebar")

Question No: 21 : "----xnmemmeo- " ol IUANT SFgFC A AR T Y Rfgd et & fow fhar srar g |
At " is used to mark a certain location in a document.

Options: a. 3% (Index)
b. g8WRfeie (Hyperlink)
c. AT (Bookmark)

d. &S (Table)
Question NO: 22 : ==--emmmmmmmv T b d & ST STergaC o Teh 79T hY el o1 gy 19T H fe@rer g1
A e is a reference from one part of a document to related information in some another part.

Options: a. MR feiah (hyperlink)
b. sIa-Rhed (cross-reference)
c. SlegHAT (document)
d. fofehst (linkage)
Question No: 23 : fgT aTT @R} Rea &9, a8 2007 # Y19 &I & &aar,

All of the following Ribbon tabs are displayed in Word 2007, EXCEPT
Options: a. g1# (Home)

b.331C (Insert)
c. ged (Tools)
d. 95T SI3T3¢ (Page Layout)
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Question No: 24 : HRF #, Y& 3 37T & el TSH I GIRT Tsode Tof TAfEse glell & 3R & - & gaNT gUh
ERCE
In formulas, an adjacent range is specified by giving the starting and ending cell addresses separated by a ------------- :
Options: a. fFeIereT (;) semicolon (;)

b. @TAT () comma (,)

c. Pereeid () fullstop ()

d. @l (¢) colon (:)
Question No: 25: TH T TFH 2007 &7 39T fAfHeeT Th X & - H forar ST 8, S AT § Je Sifedl sraf
de 39N g &
MS excel 2007 is used for different types of ------------- varying from very simple to complex.
Options: a.9TuT+T (calculations)

b. AgeIIeT (manipulations)
c. USICeueT (presentations)
d. TFEIRIET (expressions)
Question NO: 26 : "--mmemmmemeev » 3[RI3EC & TR & THTA g, 31 U 3R HierteT & @1 37 |

A o ” is like an accountant’s ledger, consisting of rows and columns.

Options: a.cdd (table)
b. MS TadHel 2007 (MS Excel 2007)
c. WRAT (format)
d.2fie (sheet)

Question No: 27 : UST & FURY ATfolel H TUT TFECE PN --------mmmmm Fed gl

The text that appears in the top margin of the page is called the ------------- .
Options: a. R (Footer)

b. Ter# (Column)
c. 83¥ (Header)
d. ]RTITE (Paragraph)
Question No: 28: “-mmmmmmmmmaee » H BISd I Giele!, 9 e, e et 3R s A F FAS g 8

------------- ” contains commands for opening, saving, printing, and closing a file.
Options: a. "eg" & ("View" tab)
b. "3ifa Sea" ("Office Button")
c. "Sole" & ("Insert” tab)
d. "Reg" & ("Review" tab )
Question No: 29: “--m-mmnmmmmmm ”W%ﬁﬁ%mmgﬁﬂﬁ?%%@ﬁmﬁﬁﬁﬂﬂmmgl

------------- ” are individual designs that can be applied to different parts of the document.
Options: a. "IITfherd" ("Graphics")

b. “EaTIge (“Styles™)

c. " ("Pictures")

d. "dH" ("Themes")
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Question No: 30 : ------ e o1 TfSeard Ruatereers § 3N o= s gaAsta & forv mar 3R 3meiia adie &
gfauaried aar gl

A e is a visual representation of data and conveys the information in an easy to understand and attractive manner.
Options: a. TC (chart)
b. & (table)

c. e (Picture)
d. I (graphic)
Question No: 31 : 3TTIhI TFA 2007 IS "------------- " TFHEAST & T TR gl &

Your Excel 2007 file is stored with the extension *“------------- .

Options: a. ".docx" ".docx"
b. “xlsx”
c. “xltx”
d. ".zltx"
Question No: 32: 1 3 ITH T T "--mmmmmmmmmmmev " SHEATAT &

The intersection of a row and a column is called a “------------- )

Options: a. ¢&dl (table)
b. & (cell)
c. 3¢T (data)
d. NT (sheet)
Question No: 33: ¥ fAfRad Ftat & forw T Fefara e & Tad: Thed Y Ashat F AT, HicH IR A M FEar H

To stop the automatic relative cell references, i.e. to make the cell reference absolute, type a ------------- character before the
column and row number.
Options: a. # (hash)

b. $ (3TeR)
C. % (JfIere)
d. * (FR)
Question No: 34: ATSSHIAIFE TeFlel 2007 3, Ueh 3fehell WIgel AT SIFGHT --------- FHETar gl

In Microsoft Excel 2007, a single file or a document is called a ““------------- .
Options: a. ahge (workbook)

b. ghefie (worksheet )
c. 2fT (sheet)
d. #Alegeh (notebook)
Question No: 35 : “ --=--mmmmmem- » 39T & T IR TR vereT axdr g

-------------- ” refers to a ready-to-use picture.
Options: a. "S3ME" ("WordArt")

b. "ClipArt"

C. “FHATCHIC” (“SmartArt”)

d. "3iTerrg" ("Autoshape™ )
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Question No: 36 : “--mmmnmmmmmmn » me&ﬁ? TR T T e

A o ” graphic is a visual representation of your information and ideas.
Options: a. "dS3ME" ("WordArt")
b. ClipArt"
C. “THEAE” (“SmartArt”)
d. "3ifererg
Question No: 37 : " =---memmemmee " TAATS SIFGHC & Ueh AT U 3o SIFGHC AT ITHISE o ST Glod dTell HI & |
At " is a connection to a location in the current document, another document or to a Web site.

Options: a. T8 foia (High link)
b. gmBuifeia (hypolink)
c. fofahet (linkage)
d. grsuRfele (hyperlink)
Question No: 38 : ITTHeFT Ut T WIATH H Tcddh FoteC el ------mmmmm # Ranfaa gar &

In Graphics Presentation Programs each presentation is divided into -------------- .
Options: a.dTEH (charts)

b. FeIlssH (slides)

c. TS (tables)

d. TR (pictures)
Question No: 39 : Yoiee 2l IMTHFH &, --------- BT ST YA A H £331T3C AT ACH IS o FWR T TATSS, §3373¢
T ACH T 7 112 1 R FIATE, S Fel158 FE&AT, HAY 3R TR, HYAT o1 AT Yolee el T3 1 Wt & fow
ERCE
In Presentation Graphics" -------------- " are used to add information such as slide numbers, the time and date, a company

logo or the presentation title to the top of a handout or notes page in your presentation, or to bottom of a slide, handout or
notes

Options:a. g89Rfeia (hyperlinks)
b. C&ed (tables)
c. §58 3R Ped (Headers and Footers)
d. ITEH (charts)

Question No: 40 : ¢ ==ereeeemeeeee ” HIAT 333 SH8 WIeT 3o, AT fFast At & faw ueh qaaftld gaeeere gl
A - ” is a pre-designed presentation designed for common purposes such as a photo album or a quiz show.
Options:a. "=TE" ("Chart")

b. <&l ("Table")

c. "Fellgs" ("Slide")

d. “THATRIC” (“Template”)
Question No: 41 : Th1eT & afes TX e "------" T TR YT aeeT T Fereh Fiiah SoteceeT o 1 aeel el o |

You may change the presentation views by clicking on the buttons displayed on the * -------------- ” at the bottom of the
screen.

Options: a. "clscel I ("Title Bar")
b. A I ("Menu Bar")
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¢. "¢l X" ("Tool Bar")
d. “F¢TH IR (“Status Bar” )

Question No: 42: ST TATSEX ----------- & qRAfcid T &, TId 3T STOTTER TATe TR ColHglesT hl 39T T Hehdl & |
When the pointer becomes a -------------- , you can drag placeholder to the location you wish.

Options: a. I138 W (round arrow.)
b. E- 833 W (two-headed arrow).
c. oI fs% (plus sign. )
d. BRR-g38 W (four-headed arrow)
Question No: 43 : ST& 3T 3(Yel HAT3H I AT 5T & FUR HI HIA 8, Al TS "-mmrmmrmmememmen " RE AT |

When you move your mouse over a sizing handle the pointer becomes a « -------------- .
Options: a. T38 W (round arrow.)

b. . €- 858 W (two-headed arrow).
c. e =g (plus sign.)
d. TR fARY a1er WA (four-headed arrow.)

Question No: 44 : ... ... ... T 3YANT HIT T Fel158 A el & T foham ST &1
are used to create slide shows on the computer
Options: a. Yolee 2T IMTHEFT (Presentation graphics)

b. TeTTfeifcsher 3aderdaic W (Analytical development programs)
C. g FeISS Yokt (Super slide packages)

d. EelT$s AT Tod (Slide maker tools)
Question No: 45 : faRdise Ysieele fAFAfafld TitashersT W U Rear &

PowerPoint Presentation is a component of following application software

Options: a. forT 37Tf&(Leap office)
b. T&R TR (Star office)
c. 39T 3ATf%&(Open Office)
d. TH TH 3% (M S OFFICE)

Question No: 46: I &1E & f51eT Feal W F1, F2 31fe for@r grar g, 3«7e! ... .. ... Fgd gl

The keyboards keys that are labeled F1, F2 and so on are called.
Options: a. Her T (Function keys. )

b. #gHR T (Numeric keys.)

C. TISURTSEX T (Typewriters keys.)

d. TIRTS 99H T (Special purpose keys)
Question No: 47: ... ... ... Teh taigTeedT f3arsd &

is a pointing device.
Options: a. AT3H (Mouse)

b. foex (Printer)
¢. ThatX (Scanner)
d. S (Keyboard)
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Question No: 48: o1 & Tehareh! GrEfTel T AT AT SATAT?
Which of the following would not be considered as portable computer?
Options: a. S¥hETT SHTFEX (A Desktop Computer)

b. A ek HTYEX (A notebook Computer)
c. J8aTor f3fSreer 31fATEe (A personal Digital Assistant)
d. ST ¥ &S 78T (None of these)
Question No: 49: 313 ¥ fordl f3aTs® o1 IUANT AT TFAN & HegeX IFH Wolel & [T glar 82

Which of the following device is used to play fast games on a computer ?
Options: a. T T (Touch surface.)

b. & ThieT (Touch screen.)
c. & &feT (Track ball.)
d. Sifaf¥ea (Joystick.)
Question No: 50: §-IeI T FT dTlcdd g7

What is meant by e-Commerce?
Options: a . 3TeTelssT h-TAshHA, THIST HgTel=T, 3T (Online shopping, accounts handling)

b. HIFH-TawT Fr ge1$ (study of Commerce subject)
b. =TT AT & e & forw saifdFge 30T (Electronic instruments to handle Business problems )
d. g (all of the above)
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Space for Rough Work
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