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Annexure |

File Numbering Scheme for VBSPU

1. Code structure
The first digit identifies the faculty or institutional group; the next two digits identify the
bl YA | 3

departme

nt within that group. The suffix 00 is reserved for the Dean or Institute Director, Codes

beginning with 0 identify central University offices.

Code clement Meaning

1
01
101

Faculty of Applied Social Sciences and Humanities
Department number within that Faculty

Department of Applied Psychology

2. Faculty and institutional groups

First digit

0
1
2
3
4
5
6
7
8
9

Group 6 represents the Institute listed separately in the source;
to be a Faculty. Fach Jacu
from 01 to 99,

Faculty or institutional group

University offices and central functional units
Faculty of Applied Social Sciences and Humanities
Faculty of Management Studies

Faculty of Engineering & Technology

Faculty of Law

Faculty of Medicine/Pharmacy

Prof. Rajendra Singh Institute of Physical Sciences for Study and Research
Faculty of Science

Faculty of Arts/BPES

Faculty of Agriculture/ Maharshi Parashar Institute of Agricultural Sciences

it does not declare the Institute

Ity or institutional group can accommodate 99 departmental codes,

(% Scanned with OKEN Scanner



3_Dcpartment master code register

The alloc
identify units

~ code
101

102

201
202
203
204
205
206
301
302
303
304
305
306
307
308
309
310
311
401
501
601
602
603
604
605
606
701
702
703
704
705
706
801
901

Faculty or group

Applied Social Sciences and
Humanities

Applied Social Sciences and
Humanities

Management

Management

Management

Management

Management

Management
Engineering and Technology

Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Technology
Engineering and Té'c"ﬁﬁi)'l"o'gy'
Law

Medicine
Prof. Rajendra Singh Institute

Prof. Rajendra Singh Institute
Prof. Rajendra Singh Institute
Prof. Rajendra Singh Institute
Science

Science

Science

Science

Science

Science

Faculty of Arts

Faculty of Agriculture

ations below .fol_low the grouping and order in the supplied i
and remain independent of the names of their }le';dspp o e e e

Department/Course
Applied Psychology

Mass Communication

Human Resource Department

" Business Economics

Financial Studies
Agri-Business
E-Commerce
Management

' Computer Science and Engineering
" Information Technology '

' Mechanical Engineering

" Electrical Engineering

Electronics Engineering

Electronics and Communication Engineering

- Physics
| Chemistry

Mabthematicr_s

' Humanities.

' Computer Appliééfidﬁs
' DattopantThengadi Law Institute

Pharmacy

! Mathematics —RBI
" Prof. Rajendra Singh Institute | Physics — RBI

Prof. Rajéndra Singh Institute
' Earth and Planetary Sciences

Chémistry—RBl o

Nano Science and Technology
Renewable Energy
Microbiology

Biochemistry

Biotechnology

| Environmental Science
Zoology

" Bachelor of Physical Education and Sports
Maharshi Parashar Institute of Agricultura

Botany

b[/
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4. Univ
+Code
001
002
003
004
005
006
007
008
009
010
011
012
013
014
015
016
017
018
019
020
021
022
023
024
025
026

*Note: In case any
unique serial number shall be allot

cqncemed Department,
Director (IQAC), who shall be responsible for allotting
rl;umbers. Once allotted, the seria

epartment, Section, or Office and shall

Department, Sec

ersity and Faculty office codes

University office or functional unit

\’ice-ChancelIor's Office

Registrar’'s Office

Examination Office / Controller of Examinations

Finance Office

Store Department

Affiliation

planning and pevelopment

Strong Room

Confidential pepartment

Record Room

Director 1QAC

Director AcademicCs

Director Planning and Development

Director Research and pevelopment

Dean Student Welfare

Chief Proctor / proctor’s Office

Chief Warden'’s Office

Central Library
Training and placement Office

Internal Complaints Committee
Cultural Committee

Media Management and Public Relations

NSS Office
NCC Office
Rovers and Rangers Office

Sports Office

tion, or Office has not bee
ted in continuation of the

Section, or Office shall st

record management.

n included i
approved numbe
\bmit a formal request to

and maintaining the recor

| number shall remain permanent an
be used consistently in all o

n the existing list, a new
ring scheme. The
the Office of the
d of such serial
d unique to the respective

fficial file numbering and

Yo
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strative File Numbering Examples for C}
arity On‘
y. T

_‘fi;; Illu d -ff
ifferent subject h
as per i e de a
PErits needs Partment may haye

[ fhes

e examples explain the numbering format. Each unit shall allot
: ce. allot serial n
oPe“’"g sequen umbers according to
e . - 10 1ts actual fife.
( Departmcnt | Office Subject / Brief Description | Complete Fi 2
No- // plete File Numhc;\‘“‘\\_
] Computer Science and Board of Studies 301(001)/VBSPU/BO
Engineering /BOS2026-37 —
| — , i
2 Computer Science and Computers and laboratory 301(002)/VBSPU/Purchase Lab
Engineering equipment procurement equipment/2026-27 oratory
| :
3 Computer Science and Cm:ri.culum and syllabus 301(003)/VBSPU/SYLLABUS/2026-27 |
Engineering revision
—
4 Information Technolog Laboratory development 302(001)/VBSPU/LAB DEV/2026-27 -,
"] i
5 Information Technology Workshops and training 302(002)/V BSPU/TRAINING/2026-27 ';
6 Registrar’s Office Establishment and service 002(001)/V BSPU/ESTT&SERVICE/2026-27 ;5
matters
| :
7 Examination Office Examination schedules 003(001)/V BSPU/EXAM/2026-27 |
8 Director, IQAC NAAC accreditation 011(001)/V. BSPU/NAAC/2026-27 |
s | , |
9 Director, Academics Academic calendar O]2(OOI)NBSPU/ACAD CALENDAR/’.’.O%-Z‘/' E
10 Director, Planning and Monitoring of construction 013(001)/V. BSPU/CONSTRUCTION z
Development works WORKS/2026-27 |
11 Director, Research and Research project proposals 014(001)/V BSPU/PROJECT 12026-27 w
Development f
12 Dean, Student Welfare Scholarships and financial 015(001)/V BSPU/SCHOLARSHI.P/2026-27 2
assistance gj
nt subjects. IT starts its own

tively despite differe

t years; only newly opened files

002 and 003 consecu

use serials 001,
s its original number in subsequen

Clarification: CSE files
sequence at 001. A continuing file retain

enter the new year’s sequence.

i
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